
Creating a Pamphlet Advertisement 
Instructions for MS Word 

 
1. Setup your page in landscape format. [File > Page Setup > Orientation: Landscape] 
 
2. Create 2 pages because we will be printing front & back. [Insert > Break > Page Break] 

 
3. Plan ahead by sketching where your content will be placed on the sample below: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
4. Create multiple text boxes to place your content on the page. [Insert > Text Box] 

All text boxes can be moved around, sized, and formatted separately to match your needs. 
 

5. Save as pamphlet_yourname.doc 


